
Refreshing your resumé does not mean that you are looking out for a new job or ready to embark your career 

in a new direction. Having an updated resumé can help you reflect on your recent achievements and increase 

your morale and satisfaction in your current role. Of course, an updated resumé ready in your hands can 

speed up your job search process if you decide to jump ship one day.  

So, what are the details which you can add or strike off from the years of work experiences that you have 

gained? Below are some tips that might help you to kick start a good career planning habit.  
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3.  Professional updates aside, adding 

your involvements in any community 

work or volunteer activities in your resumé is a 

good practice. Sharing these experiences gives 

corporations an impression that you are open to 

new initiatives and definitely a good platform to 

showcase your experiences in other non-work 

related areas. 

2.  Add your familiarity in the social media as part of 

your IT skills. Platforms like LinkedIn, Twitter, 

Facebook and Instagram are important tools for corporations 

at this age. Being in tune with this trend will leverage your 

capabilities as compared to others who only acquired 

Microsoft Office skills. Apart from that, you may consider 

deleting ‘ancient’ programmes like MS-DOS or Windows 3.1 

if you have included them in your resumé.  

1.  Share the promotion that 

you earned, skills acquired 

and accomplishments. Even if 

you have not gotten any, there 

should be some skills that you 

learned and accomplished which 

can be included as plus points. 

Refresh that Resumé! 
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